MeToauveckue MaTepHuaJibl B IOMOIIb PYKOBOIUTEISIM
001eo0pa3oBaTeJIbHBIX OPraHU3aNMil P pa3padoTke MOPAAKA
opranu3anuu nposenenusi BIIP B 001meo0pasoBaTe/ibHBIX OpraHu3anusix

IIposenenue BIIP

1. Koopaunarop OO:

- HE paHee 4eM 3a TpM JHS 10 Havana nposeneHus BIIP u He no3nHee, yem
3a 12 gacoB no mpoBenenusi BIIP opranmsyer paboTy miuil, MpUBIEKaEMBIX K
nposenenuto BITP B OO:

MPOBOJIUT MHCTPYKTAX JJIs JIAIL, HPUBICKAEMBbIX K OpraHA3aluv |
nposenenuto BIIP;

MoJIy4yaeT OT TexHuueckoro cnenuanucta MK no yuedbHomy npeameTy, KoJibl
YYaCTHUKOB, TEKCT HHCTpPYKTaxa i ydactHukoB BIIP, nposoaumoro
OpraHu3atopoM Tnepesn HadaioMm BeimoigHeHusi BIIP, u OyMakHble MPOTOKOJIBI
nposenenus BIIP B aynuropuu;

3a 10-15 munyT n0 Havana npoenenus BIIP nepemaer opraHuzaropam B
aynutopusix cnucku ydactHukoB BIIP, MK mno ydeOHOMYy mnpeamery, KOJblI
YYaCTHUKOB, TEKCT HHCTpPyKTaxa i ydactHukoB BIIP, mnposoaumoro
opraHu3atopamu repej; HadasoMm BeinojHeHuss BIIP, m Oyma)xHbI€ MPOTOKOJIBI
nposenenus BIIP B aynuropuu;

mo 3asepuieHMM mpoBeneHuss BIIP momydaer or opraHu3aTtopoB B
ayAUTOPUSAX MCIIOJIb30BAHHBIE U HEUCIIONB30BaHHbIE MK, MpOoTOKOIIBI TpOBEICHUS
BIIP u obecnieunBaeT XxpaHeHHE MaTEpUaIOB 10 Hayaja MPOBEPKH;

- KOOpAMHUpPYET paboTy OOIIECTBEHHbIX HaOII0IaTeNiel BO BpeMms
nposenenus BIIP:

peructpupyet npuobBIKX B OO 00111€CTBEHHBIX HAOIIO1aTENEeH;

pacnpenenser OOIIECTBEHHBIX HAOJIOJATENe B ayJUTOPUU MPOBEIACHHUS
BIIP;

BbIJIA€T OOIIECTBEHHBIM HAOJIOAATEINSIM aKThl OOIIIECTBEHHOTO HAOIIOICHUS
3a ripoBeaeHuemM BIIP;

no okoHuyaHuu TnpoBeneHus BIIP  momywaer oT  0OIIECTBEHHBIX
HaOJIrogaTesell 3a0JIHEHHbIE aKThI OOIIECTBEHHOIO HAOIIOIEHHUS.

- OCYUIECTBJISIET KOHTPOJb 3a cobmonenueM llopsanka nposeaenus BIIP B
0O0.

2. TexHn4YeCKU CeUnaancCT:

- MPOU3BOAUT BX01 B InuHbIi kabuHeT PUC OKO;

- CKayuBaeT apXWMB C MaTepuallaMM MO y4eOHOMY MpeaMeTy B JUYHOM
kabunere ®UC OKO;

- TUpaxkupyeT u nepenaet koopaunatopy OO UK mo yuebHOMY TIpenamMery,
KOJIbl YYaCTHUKOB, TEKCT HWHCTpyKTaxa g ydacTHUkoB BIIP, mpoBoaumoro
opraHu3atopamu mepej; HadasoMm BeimofHeHuss BIIP, m OymaxXHbIE€ MPOTOKOJIBI
nposenenus BIIP B aynuropusix;



- o0ecreynBaeT TEXHUYECKOE (KOMIBIOTEPHOE) COMPOBOXKJIECHUE MpU
nposesieHnr BIIP o nHOCTpaHHBIM A3bIKaM:

yCTaHABJIMBAET HEOOXOUMOE MMPOrpaMMHOE 00eCTieYeHHe Ha KOMITBIOTEPHI,
MOATOTOBJIEHHBIE B ayauTopuu npoeacHus: BIIP nmo nHocTpaHHBIM A3bIKaM;

IpOBEpSAET HAIMYUEe U PabOTOCMOCOOHOCTH ammaparypbl (KOMIIBIOTEPHI,
HAYITHAKU C MUKPODOHAMM);

YCTpaHSIET HENOJaAKh B padoTe ammapaTypbl, BO3HUKAIOIIME BO BpPEMs
nposenenus BIIP.

3. Opranu3arop B ayIUTOPUU:

- 3a 10-15 munyT 10 Havana nposenenus BIIP momydaer ot koopaunatopa
OO cnucok yyactHukoB, UK, koAbl y4aCTHHUKOB MO KOJIMYECTBY YYACTHUKOB B
ayIUTOPUH, TEKCT HWHCTPpyKTaxka g ywyacTHukoB BIIP, mnpoBoaumoro
opraHu3aTtopoM Tnepen HavanoMm BbinmoiaHeHuss BIIP, u OymaxHbIi mpoTOKON
nposenenus BIIP B aynuropuu;

- pa3pes3acT JIUCT ¢ KOJaMU YYACTHUKOB JUIS BBIAAYU KaXKJIOMY YYACTHUKY
OTJIEJIBHOTO KOJA;

- 32 5 MUHYT A0 Hayana rposencHus BIIP opranusyeT BXOJ y4aCTHHKOB
BIIP B ayauTopuio COTIJIaCHO CIIHCKY, IOJY4EHHOMY OT KoopauHatopa OO
(yuactouku BIIP paccaxuBatorcss mo 1-2 ydacTHuka 3a paOoyuil CTOJ B
3aBUCUMOCTH OT Bo3MoOxkHOCTEH OO);

- BBIJJAET KaXKJOMY YYaCTHUKY KOJI (B pon3BoJIbHOM mopsizike) u UK;

- TPOBOAUT HMHCTPYKTaxX yuyacTHukoB BIIP, mpoundopmupoBaB ux o
npaBuiax ogopmiienuss BIIP, mpolosKWTEIbHOCTH BBINOJHEHUS MPOBEPOYHOMN
paboThI, O 3ampeTe HUCIOJIb30BaHUSI CPEACTB CBS3U (MOOMJIBHBIX TEJIE(POHOB) U
WHBIX JIOTIOJIHUTENIbHBIX HCTOYHHUKOB HMH(OpPMAllMM B TEUYEHHE BCETO BPEMEHU
HAaXO0XJEHUS B ayauTopuu nipoeaeHus BIIP;

- 00BABISET HAYAIIO, TPOJOJKUTEIHBHOCTD U BPEMsI OKOHUAHUS BBITTOTHEHUS
BIIP u ¢pukcupyeT ux Ha gocke (MHPOPMAIIMOHHOM CTEHJIE);

- BO BpeMs BBINOJHEHUsS PAOOT YYaCTHUKAMH CIEAUT 3a TMOPSIKOM
npoBeaenust BIIP B aynutopuu (Bo Bpemsi mpoBeneHus BIIP ydyacTHuku — He
MOJIB3YIOTCSl JTOTIOTHUTEIHHBIMA UCTOYHUKAMH MHGOPMAIINK, HE OOLIAIOTCS JIPYT
C IpyroM, CBOOOJTHO HE MEPEMEILAIOTCS 110 ayIUTOPHH, TPU BBIXOJE U3 AyAUTOPUHU
OCTaBJISIIOT pabOTHI HA CTOJIE);

- BO BpeMsl MpOBelAeHUs pabOThl 3amoyIHSIET OyMaXKHbIM TMPOTOKOJ, B
KOTOpoM (pukcupyetcs coorBeTcTBUE Koga 1 PO yvyacTHUKa;

- 32 5 MUHYT 70 OKOHYaHus BbinojaHeHuss BIIP cooOmiaer yyactHukam 00
OKOHYAaHHUH BPEMEHHU, OTBEJECHHOTO Ha BBINOJIHEHUE PAOOTHI;

- MO0 OKOHYaHWU BpeMeHU BbIMoOIHEHUsT BIIP 00bsiBisieTr 00 okoHYaHUU
paboThI ¥ MPOCUT YYACTHUKOB CJIOKUTH BCE MAaTepUalbl Ha Kpail pabovyero cToa;

- CAMOCTOSITENIBHO COOMPAET MPOBEPOUHBIE PA0OTHI CO CTOJIOB YYaCTHUKOB;

- oOecrieunBaeT OpraHu30BaHHbIN BbIX0/ yuacTHUKOB BIIP u3 ayauropuu;

- TMEpPEeCcCUMUTHIBAET KOJUYECTBO COOpPAaHHBIX MaTEpHaJiOB U MeEpelaeT HuX
koopauHaropy OO st obecniedeHust XpaHeHus 10 MoMeHTa rmposepku BITP.

4. OO1IeCcTBEHHBIN HAOIIOIATENb:



- mpuosiBaeT B OO He mo3aHee ueM 3a 10-15 MuHyT 10 Havaia nIpoBeACHUS
BIIP; - peructpupyercs y koopauHatopa OO u mojydaer akT OOIECTBEHHOTO
HaOro1eHus 3a npoBeaenueM BIIP;

- OCYIIECTBIIIET KOHTPOJb 3a COOJI0JICHHEM Topsiika mpoBenaeHus BIIP B
ayJIUTOPUHU, B KOTOPYIO ObLT HamparieH koopaunHaTopoM OO;

- HUMEET MpaBO OCYIIECTBIATh HAOIIOJECHUE 3a MOPSAJIKOM IPOBEICHUS
IIPOBEPKH OTBETOB ydacTHUKOB BIIP »skcnepramu, 3arpy3ku pe3yiabTaToB
MPOBEPKHU OTBETOB YUYACTHUKOB TEXHUUYECKUM CIICIIUATUCTOM;

- TI0 3aBEPIICHUU HAOJIOICHUS MEepelaeT 3a0IHEHHBIN aKT 0OIIIECTBEHHOTO
HaOmoaeHus KoopauHaTopy OO.

Opranuszanus nposepku BITP

1. Koopaunatop OO opranuzyetr paOoTy JIMII, IPUBJIEKAEMbIX K MPOBEPKE
pab6or BIIP:

MOJIYy4YaeT OT TEXHUYECKOrO CIEUUAIMCTa PACI€YaTaHHbIE MO KOJUYECTBY
HKCIIEPTOB IO MIPOBEPKE PabOT 00yUarOIMXCsl KpUTEPUHU OLIEHUBAHUS;

nepenaeT KpUTEpUU OICHUBAHUS U BBIMOJHEHHBIC YYACTHUKAMH PaOOTHI
JKCIIEpTaM 10 IPOBEPKE;

OCYUIECTBJISIET KOHTPOJIb 33 MIPOLIECCOM ITPOBEPKH BBIMOJHEHHBIX PadOT;

MOJIy4aeT y 3KCIEPTOB MO MPOBEPKE MPOBEPEHHBIE PadOTHI U PE3YJIbTAThI
IIPOBEPKHU U 00ECIIEUNBAET UX XPAHCHHUE;

MIpU HEOOXOIMMOCTH UHUIIMUPYET NEPENnpoBepKy padoT yuacTHukoB BIIP;

MEepeaeT pe3yNbTaTbl MPOBEPKH TEXHUYECKOMY CHEUUATUCTY JIA
3anojaHeHus: (GopMbl cOOpa pe3yIbTaToB.

2. TexHu4eCcKUil CeUaIuCT:

- ckaunBaeT B tnuHoM kabunere ®UC OKO kputepuu olieHUBaHUS OTBETOB
yuacTHukoB BIIP u anexktponnyto gpopmy coopa pesynbratoB BeinosnHenus BIIP B
dbopmare xls;

- THPAXUPYET KPUTEPUHU OLECHHBAHUS [0 KOJHUYECTBY SKCIEPTOB IO
IpOBEpKeE U nepeaaet ux koopaunatopy OO ass opraHu3aliy MpoBepku padoT;

- TI0 3aBEpPILECHUU MPOBEPKH (TIEpernpoBEepKU) pabOT IKCIepTaMH MOJTydaeT
ot koopauHaropa OO pe3ynbpTaTsl IPOBEPKH;

- 3anoJiHgeT hopMy cOopa pe3ynbTaToB BeinosHeHus: BIIP (s kaxaoro us
YYaCTHHKOB BHOCUT B ()OpMy €ro KoJi, HOMEp BapuaHTa paboThl, Oamibl 3a
3amanus, OykBy/ludpy kiacca) u 3arpyxaet ee B duuHbii kaduner ®UC OKO He
NO3JJHEE CPOKA, yCTaHOBJIEHHOTO0 PocoOpHaa3opom.

3. Dkenepr:

- OCYIIECTBJIIET TMPOBEpPKYy paboT ywactHukoB BIIP B cnenmnansHo
BBIJICJIEHHOM MTOMEIIECHUH;

- mosiydaet y koopauHaropa OO BBHITIOJIHEHHbIE YYaCTHUKaMHU PabOTHI U
Kputepuun oueHuBanus BIIP;

- TipoBepsieT paboThl ydacTHUKOB BIIP B cooTBeTcTBHM ¢ KpUTEpHUSIMU
OLICHUBAHMS, MPEIBAPUTEIIBHO COTJIACOBAaB MOAXOAbl K OLIEHHUBAHUIO C JIPYTHUMHU
AKCIEPTaMU;



- mepeaaet pe3ynbrarhl mpoBepku BIIP koopaunatopy OO nmst 3anoaHeHHs
dbopmbI cOOpa pe3yIbTaTOB.

IMoayuyenue pesyabraTos BIIP
1. Koopaunatop OO mosy4aeT pe3yabTaThl MPOBEPOUYHBIX PaOOT B JIMYHOM
kabunere ®UC OKO.
6.2. Koopaunatroppt OO ¢ momouplo OyMaXHOTO  IPOTOKOJA
yCTaHaBIUBaIOT cOOTBETCTBUE MEK Ty PHO yyacCTHHUKOB U UX pe3ysbTaTaMu.
6.3. Ilocne mnomyuenuss pesynbTtaToB B OO TOPOBOAMUTCS aHaIU3 C
MOJIFOTOBKOM CTaTUCTUKO-aHATUTHUECKOTO OTYETA.



HNHcTpyKums 151 KOOPpAUHATOPa 00pa30BaTEeIbLHON OPraHU3alMU IIPH
nposeaeHuu BITP

1. O01mue moJ10keHUA
1.1. HacTosimass WHCTPYKIMS pa3paboTaHa JJisd JIHI, OOCCIEeYHUBAIONTUX
KOOPJIMHALUIO JleaTeabHOCTH npu nposeaennu BIIP B OO (manee - koopauHaTop
00).
1.2. Koopaunatrop OO HaszHauyaeTcs pykoBoautenremM OO wu3 yucna
Mearornueckux pabOTHUKOB MM WieHOB aaMuHuctpanuu OO0.

2. IIpaBa u o0s13aHHOCTH KoopauHaTopa OO

2.1.B mnensx oOecneuenuss cooOmonaenus Ilopsnka mpoenenus BIIP
koopauHaTopy OO npenocTaBiseTcs PaBo:

- IoJy4yaTh HeoOxomumyro uH(opmanuio o nposenenun BIIP B OO or

pykoBoaurensa OO;

- YTOYHSATH B CIIy4asiX HEOOXOIUMOCTH MPOIEIypPHBbIE BOMPOCHI, CBSI3aHHbBIE
¢ nmpoeaeHueM BIIP B OO, y MyHUIIMTIAIBHOTO KOOPJAMHATOPA.

2.2 Koopaunatop OO 006s13aH:

-n3yunTh Hacrosammi llopsmok mnposenenus BIIP, o3HakomuThes C
HOPMaTUBHBIMU JIOKYMEHTaMH, UHCTPYKIMSIMU, perIaMeHTUPYIOIIUMHU
JESITEbHOCTB JIUL, TPUBJIEKAEMBIX K MOJATOTOBKE U npoBeacHuto BIIP B OO:

- CTPOro coOI0aaTh NOPAIOK opranu3anuu u nposeaeHus BIIP B OO;

- BBIIIOJIHATH yKazaHus pykoBogutens OO.

2.3.Koopaunatopy OO 3amperniaeTcs:

- U3MEHATh XoJ4 mnoArotoBku u mnposeaeHuss BIIP B OO npu oTcyrcTBUU
OCHOBATEJIbHBIX MIPUYMH U 0€3 yKa3aHUi MYyHHUITUTATHHOTO W/WIN PETUOHAIBHOTO
KOOPANHATOPA;

- UCTIOJIb30BaTh CpeICTBa CBs3U, (OTO- M BHEOANIapaTypy, B TOM YHUCIE
MOPTAaTUBHBIE U KapMaHHbBIE KOMIIBIOTEPHI, B ayJAUTOPUSX, IPEAHAZHAYEHHBIX IS
BeinoaHeHus BIIP;

- OKa3bIBaTh COJICUCTBUE YYACTHUKAM, B TOM YHCJIE MEepeiaBaTh UM CPEACTBa
CBSI3U,  DJICKTPOHHO-BBIYMCIUTEIBHYIO  TEXHUKY, dboto-, ayaumo- WU
BUJICOAMIAPATYPY, CHPABOYHBIC MATEpHUAIbl, MUCHMEHHBIE 3aMETKU U WHbBIC
Cpe/CTBa XpaHEHUs U Nepeaayu uHpopmamm.

2.43a mwapymenue mopanka mnposeaenus BIIP  xoopaumarop OO
OTCTpPaHSETCA OT UCTIOIHEHUs 00s3aHHOCTEN pykoBoauTeaeM OO.

3. Ilopsanok neiictBuii koopaunaropa OO npu nposeaennu BITP
3.1. Ha noaroroButenbHOM 3Tane koopauHatop OO A0JKEH:

- obecnieunTh UHPOPMUPOBAHUE OOYUAIONIUXCS M UX POAMTENEH (3aKOHHBIX
npeacraBureneit) o npoeaeHnu BIIP B OO B COOTBETCTBHMU C pacHUCaHUEM
nposenenus BIIP;

- 00ecreynTh MOATOTOBKY ayAuTopuil 1ia nposeaeHust BIIP B coorBeTcTBUUM
C TpeOOBaHUSMHU CAHUTAPHO-IIUIEMUOIOTHIECKUX MPABUII U HOPMATHUBOB;



- 00ece4rTh MOArOTOBKY JIMCTOB OyMaru Jijisi Y4epHOBUKOB U JOTIOJTHUTEIbHBIX
CpelICTB 00YUYEHUSI U BOCITUTAHUS MO COOTBETCTBYIOUIEMY YUYEOHOMY IIPEIMETY B
cootBeTcTBUM C [lopsimkom nposenenus BIIP;

- OCYILIECTBIISATh KOHTPOJIb 32 pabOTON TEXHUUECKOTO CIIECIMAIINCTA,
00ecIeynBaroIIero:

aropuszauuto B GDMIC OKO nocne nosydeHus JJOTUHA, APOJIs U
MHCTPYKIMM 1O MOJIKIIFOYEHHUIO K CUCTEME;

dbopmupoBanue 3asBku Ha yaactre OO B BIIP;

3aM0JHEHUE U 3arpy3Ky aHKEThl (KOHTEKCTHBIX JaHHbIX) OO;

noJiyueHue npoTokosoB nposenenus BIIP no kaxnomy yuebHOMY
IpeaMETY;

MOJIyY€HHE CIIMCKOB KOAOB JIJIsi oOy4Jaronuxcs, yaactpyoomux B BIIP;

noJtyuyeHue UHCTpyKIui mposeaenHust BITP o kaxxaomy yueOHOMY
IIpeaMeTy;

NOJIyYEHHE apXUBa C MAaTEPUAIAMH ISl paCIIeUaThIBAaHUS;

- HA3HAYUTh  OpraHU3aToOpoOB B ayqutopud (M0 KOJMYECTBY
3aJIelICTBOBaHHbBIX ayJIUTOPUI) U MIOMOIIIHUKOB OPTaHU3aTOPOB B ayJAUTOPUU (TIpU
HEoOXOaMMOCTH) Ha Bech mnepuon mnposeneHus BIIP, uckmounB KOHMIUKT
UHTEPECOB;

- IPOBECTH MHCTPYKTAX C JIMIIAMU, IIPUBJIEKaEMbIMU K npoBeneHuio BIIP B
OO, no npouexnype nposeacuus: BIIP;

- HA3HAYUTh 3KCIEPTOB MO MPOBEPKE BBHITOIHEHHBIX 00yUYalOIUMHUCS padoT,
UCKJIFOUYMB KOH(QJIMKT UHTEPECOB.

3.2. Ha srane nposenenus BIIP koopaunaTtop OO nomxeH:

-He mno3gHee 07.30 MmO MECTHOMY BpPEMEHHM MPUCTYIIUTh K CBOUM
00513aHHOCTSIM M HECTH MEPCOHAIBHYIO OTBETCTBEHHOCTD 3a cobimoenue [opsaka
nposeneHus BIIP;

- IPOKOHTPOJIMPOBATH MOTYYEHHE TEXHUUECKUM CHEHAIMCTOM mudpa K
apxuBy ¢ matepuanamu BIIP 8 knacca 1is ux pacnevyaTbiBaHUs, TUPAKUPOBAHHE
UK mis kaxmaoro yuactauka BIIP;

- [IOJIyYHUTh OT TEXHUYECKOTO CIIELMAINCTA:

HK;

KOJIbl YYaCTHUKOB 10 KOJINYECTBY YYACTHUKOB B ayJUTOPUH;

TEKCT MHCTPYKTaxka s yuacTHUKOB BIIP, mpoBoanmoro opranusaTopom
nepen HayauoMm BeinioHeHus: BIIP;

OyMakHbIe POTOKOJIbI poBeneHus BIIP B aynuropuuy;

-3a 10-15 mMunyT no Havama nposeneHust BIIP BeigaTe opranmsaropam B
aymutopusix cnucku ydactHukoB BIIP, UK mo yueGHomMy mnpeamery, KoJbl
YYaCTHUKOB, TEKCT HMHCTpyKTaxka [ ywyactHukoB BIIP, mnposogumoro
opraHu3aTtopamu mepes; HadasoMm BeimofHeHus BIIP, m OymaxxHbIE MPOTOKOJIIBI
nposenenusa BIIP B aynuropuu;

- 3aPETUCTPUPOBATh M PACIPENCIUTh B ayauropuu nposeneHuss BIIP
oOmecTBeHHBIX HalOmoaaTenel (He 6oyiee OJTHOTO OOIIECTBEHHOTO HaOII0IaTels
B OAHY ayauToputo nposenenus BIIP);



-nepenath  OOILIECTBEHHBIM  HAOMIOAATeNIsiM  aKThl  OOIIECTBEHHOTO

HaOro1eHus 3a npoBeaenueM BITP.
3.3.Ha 3aBepmaromiem stane nposeaeHus BITP koopaunatop OO nomkeH:

-no uroraM nposeneHuss BIIP momyunts OT OpraHuM3aTOpOB B ayIUTOPHUAX
UCII0JIb30BaHHbIE W Heucnoiab3oBaHHbe UK, OymMakHble MPOTOKOJIBI MPOBEACHUS
BIIP;

- 00eCieYnTh XpaHEHUE MAaTEPHATIOB 0 Hadaia MpoOBEPKU paboT;

-TMOJYyYUTh OT OOIIECTBEHHBIX HAOMIOJATENCH  3alOJIHCHHBIC  aKThI
oOmiecTBeHHOTO HaOmoaeHus 3a mpoBenenueM BITP B OO;

- 00eCnieUnTh KOHTPOJb THPAKUPOBAHUS TEXHUYECKUM CIEIUATHUCTOM
kputepueB orieHuBaHus BIIP no kaxaoMy yueOHOMY TIpeaMeETy;

- OJIyYUTh OT TEXHUYECKOTO CIIEIUAINCTa W IepeaaTb SKCHepTaM Mo
nposepke BIIP kputepun orileHMBaHUS BBITOJHEHHBIX padoT;

- OCYIIIECTBIIATh KOHTPOJIb 32 pabO0TOM SKCcTepToB 1o npoBepke BIIP;

- HOJIyYNTh PE3yJIbTaThl OLEHUBAaHHUS OT JKCIEpPTOB IO IpoBepke BIIP u
nepeiarb WX TEXHUYECKOMY CHEHHAIMCTy JJiA 3amojiHeHus (GopMbl cOopa
pe3ynbTaToB BbitoaHeHus BIIP;

- 00eCIeYNTh COXPAHHOCTh WCHOJB30BAHHBIX MATEpUAIOB U OYMa’KHBIX
MPOTOKOJIOB C MEPCOHU(PUIIMPOBAHHBIMU JIaHHBIMH JI0 OKOHYAaHUS IMepuoja
nposenenus BIIP;

- HOJIYYUTh OT TEXHUYECKOTO CIEIUAINCTA CBOJAHBIE CTATUCTUYECKUE OTUETHI
nio nipoBeneHuto BIIP B OO nma nepenaum ux pykosoautento OO;

-nepenath uH(OpManuioo O sgBKe YywyacTHUKOB BIIP myHunumansHOMy

KOOpJIUHATOPY.

3.4 Koopaunatop OO 3aBepiiaeT HCIOJHEHHUE CBOMX OOS3aHHOCTEH U
nokuaaet OO c pa3pemenus pykooaurens OO.

3.5.1lonyuenne, 3anmonnenue u 3arpy3ka B @UC OKO dopmer cbopa
pe3ynbraToB  BbllOdHEeHUss  BIIP  mpousBoauTcss He  mo3mHee  CpoOKa,
ycTaHOBJIeHHOTO PocoOpHaazopom.



HNHcTpyKuus A5 TEXHHYECKOT0 CIelHaIucTa 00pa3oBareibHOM
OpraHu3anuy Npu npopeaeHuu Beepoccuiicknx mpoBepoYHBIX padoT

1. O01mue moJj10KeHUA
1.1.Hacrosmas uHCTpyKIMs pa3paboTaHa ajisi TEXHUYECKHUX CHEIHaINCTOB
npu nposegeHuu BIIP B OO (nanee - TEXHUYECKHI CIIELMAIINCT).
1.2. Texaudyeckuid CIeNUATUCT Ha3HadaeTcs pykoBoauteneM OO w3 uwmcna
negarorndeckux padotHukoB OO, yBepeHHO BIaACIOMMX HWH()OPMAIMOHHO-
KOMMYHUKAIIMOHHBIMU TEXHOJOTUSIMHU.

2. IIpaBa 1 00SI3aHHOCTH TEXHUYECKOT0 CIEIUAJINCTA

2.1.B mnensx oOecneuenuss cooOmonaenus Ilopsnka mpoenenus BIIP
TEXHUYECKOMY CHENUATIUCTY IPEAOCTABISAETCS MPABO:

- IoJy4yaTh HeoOxomumyro uH(opmanuio o nposenenun BIIP B OO or

koopauHaTopa OO;

- YTOYHSATH B CIIy4asiX HEOOXOIUMOCTH MPOIEIypPHBbIE BOMPOCHI, CBSI3aHHbBIE
¢ nmpoeaeHueM BIIP B OO, y MyHUIIMTIAIBHOTO KOOPJAWHATOPA.

2.2. TexHuueckuil crienuannucT 00sI3aH:

- O3HAKOMHUTBLCA C HOPMATHUBHBIMU JIOKYMEHTaMH, PErIaMEHTUPYIOUIUMU
[Topsnox npoBenenns BIIP, ”HCTpYKTUBHBIMU MaTepUaIaMu;

- CTPOro coOI0aaTh NOPAIOK opranu3anuu u nposeaeHus BIIP B OO;

- OCYIIECTBIIATh TEXHUYECKYIO (KOMIBIOTEPHYIO) MOAJIEPKKY MOIATOTOBKU U
nposenenus BIIP B OO;

- BBIIIOJIHATH yYKa3aHus koopauaatopa OO.

2.3. TexHuueckoMy CHEIUATUCTY 3aMpeniaeTcs:

- U3BMEHATh XOJ moarotoBkd W mnposeaeHuss BIIP B OO npu oTcyTcTBUU
OCHOBATEJIbHBIX MPUYHH U 0e3 ykazanui koopaunaropa OO;

- UCTIOJIb30BaTh CpeICTBa CBs3U, (OTO- M BHEOANIapaTypy, B TOM YHUCIE
MOPTAaTUBHBIE U KapMaHHbIE KOMIIBIOTEPHI, B ayAUTOPUSIX, IPEAHAZHAYEHHBIX JIs
BeinoaHeHus BIIP;

- OKa3bIBaTh COJICUCTBUE YYACTHUKAM, B TOM YHCJIE MEepeiaBaTh UM CPEACTBa
CBSI3U,  DJICKTPOHHO-BBIYMCIUTEIBHYIO  TEXHUKY, doto-, ayaumo- WU
BUJICOAMNIAPATYPY, CHPABOYHBIC MAaTEpHUANIbl, MUCbMEHHBIE 3aMETKU U HWHbIC
Cpe/CTBa XpaHEHUs U Nepeaayu uHpopmamm.

2.4.3a napymenue mopsaka npoBereHus BIIP Texnuwyeckuil crnenuaiuct
OTCTPAHSIETCS OT UCTIOTHEHUs 00s13aHHOCTEN KoopauHaTopom OO.

3. Ilopsaaok aelicTBU TEXHNYECKOTO CIENMATNCTA MPH NMPOBEIeHUN
BIIP
3.1. Ha mnoaroToBUTENBHOM 3TaNe TEXHUYECKHUI CIENUATIUCT JTOJKEH:
- IPOWTU MHCTPYKTaX y KoopauHatopa OO mno npouenype npoeaeHus BITP
B OO;
- IOJy4YuTh OT KoopauHaTtopa OO JOrMH, Mapodb W HHCTPYKIUH MO
noakiarouennto kK DUC OKO;



-TIPUHATH Mepbl 111 KOH(PUACHIMAIBHOTO XpaHeHus UHOpMaInH,
MOJIy4YeHHOU OT KoopauHaTopa OO, B TOM YUCJE HE JOMYCKATh MEPECHUIKH JIOTUHA
Y TIapoJIsl IO OTKPBITHIM KaHalaM CBSI3U;

-KOHCYJIbTUPOBaTh KoopauHaTtopa OO 1O puckaMm, CBSI3aHHBIM C
MCIIOJIb30BaHUEM JIOTHHA U TIApOJIs;

- MPOBECTH ayJIUT XpaHCHUS KOHPUACHITMAIBHON HH(DOpMAITIH;

- OCYIIIECTBUTH aBTOPU3AITUIO B OUC OKO (https:/fis-

oko.obmadzor.gov.ru/);

- copmupoBaTth 3asBKy Ha yuactue OO B BIIP:

ckaudath (hopmy-3asaBKy Ha ygactue B BIIP B mmunom xabunere ®HC OKO B
dopmare .XIS;

3aMoJHUTh  (QOpMY-3aBKY COIJIACHO MHCTPYKUUU (MHCTPYKLUHS IO
3aMOJHEHUIO HaXOIUTCA Ha MIEPBOM JIUCTE (HOPMBI);

3arpy3uTh MOJATOTOBIEHHBIN (aitn B mnunbiil kabunetr ®UC OKO;

-3aII0JIHUTh aHKETY (KOHTEKCTHBIE JaHHbie) OO:

ckauath Qopmy-ankery OO, yuactByromieit B BIIP, pasmemennyio B
mnuHoM kabuaete PHIC OKO B dopmare . XIS;

3aMoJHUTh  (POpMy-aHKETy COTJIACHO HWHCTPYKIHUH (MHCTPYKLIMS IO
3aMOJHEHUIO HaXOIUTCA Ha IEPBOM JIUCTE (DOPMBI);

3arpy3uTh 3all0JIHEHHYIO (popMy-aHKeTy B inuHbIi kKabuner ®C OKO;

- ckayath B JuuyHOM KabuHete ®UC OKO maker OyMa)KHOro MPOTOKOJA U
CIIMUCOK KOJOB YYAaCTHUKOB MpoBeAcHUs paboTel. PDailn ¢ xogamMu y4aCTHUKOB
MpeCTaBIsAeT coO0M TabNUIy ¢ HalleYaTaHHBIMH KOJAMH, KOTOpPbIE pa3pe3aroTcs
Ha OT/AEJIbHBIC YaCTH U BBIIAIOTCS YYACTHUKAM Iepe]l HauyajaoM padoThI;

-cKavyaTh MHCTpyKuuu 10 mnpoBeneHutro BIIP mo kaxmomy ydeOHOMY
npeaMeTy, pa3menieHHsie B tuyHoM kabunere ®UC OKO;

- CKayaTh apXWB C BapuaHTaMu 3aaaHuil 1151 nposeaeHuss BIIP mo kaxmomy
ydaeOHOMYy mTipenMery - (dailiel Jyig  pacriedaThiBaHusi ydacTHukam  BIIP
(3ammdpoBanHbIii apxuB) B tnayHOM KabuHete ®C OKO.

3.2. Ha srane npoenenust BIIP TexHuyeckuil cienuaivcT TOKEH:

-He mno3gHee (07.30 mo MeCTHOMY BpPEMEHHM NPUCTYNUTh K CBOUM
O0SI3aHHOCTSIM W HECTH OTBETCTBEHHOCTh 3a WH(OPMAIIMOHHO-TEXHUYECKYIO
nomoib koopauHnaropy OO;

- ckauath (aiin ¢ mmdpom ot apxua s BIIP 8 kimacca ¢ Bapuantamu B
mngHoM kaouaete ®UIC OKO;

- ocymiecTBUTh TUpaxkupoBanre MK mo yueOHOMYy mpenMmeTy s KaKIoro
oOyuaromierocsi, npuHumatomiero ywyacrue B BIIP, koabl y4acTHMKOB, TEKCT
MHCTpYKTaxka g ywyacTHukoB BIIP, mpoBomumoro opranuszaropamu mnepen
HayasioM BbimonHeHus BIIP, u Oymaxubie mpoTokonsl mpoBeneHusi BIIP B
ay IUTOPUSX;

- 00ecneYnTh ~ TEXHHYECKOE  (KOMIBIOTEPHOE)  COMPOBOXKICHUE  IPHU
nposeneHun BIIP o nHOCTpaHHBIM sA3bIKaM:

YCTaHOBUTH HEOOXOIMMOE MPOTPAaMMHOE OOECredeHHe Ha KOMITBIOTEPHI,
MMOArOTOBJICHHBIE B ayAuTOpuH nposeaeHust BIIP no nHocTpaHHBIM si3bIKaM;



https://fis-oko.obrnadzor.gov.ru/
https://fis-oko.obrnadzor.gov.ru/

IPOBEPUTH HAJIMUKE U pabOTOCIOCOOHOCTH aImnaparypsl (KOMIIBIOTEPHI,
HayIIHUKHU C MUKpOo(oHaMu);

YCTPaHUTh HETIOJAIKU B pabOTe anmaparypbl, BOSHUKAIOILIUE BO BPEMS
npoeneHus BIIP.

3.3.Ha 3aBepmatomiem 3tane npoBeaeHus BIIP texuudeckuii crienuanucT

JIOJIKEH:

- ckayaTth Kputepun oueHuBaHus BIIP mo kaxaomy ydeOHOMYy mpeaMery,
OCYILECTBUTh UX THPAKUPOBAHME 10 KOJUYECTBY IKCIEPTOB 10 nposepke BIIP u
nepenarb koopauHaropy OO;

- 110 OKOHYaHUU MPOBEPKH dKcrepTamu padoT ydacTHukoB BIIP 3amonnHuTh
dbopmy coopa pe3ynbpTaTtoB BeimosHeHHs BITP:

NOJIy4HUTh OT KoopauHaTopa OO pesynbrarsl npoBepku BIIP;

ckauaTh ¢opMmy cOopa pe3ynbraroB B JuyHOM kabunere ®UC OKO B
dopmare .XIs;

3aMOJIHUTh (POPMY COIVIACHO MHCTPYKUUU (MHCTPYKLHSA MO 3aNOJHEHHUIO
pacrojoKeHa Ha IEPBOM JIUCTE (POPMBI);

3arpy3uTh MOJArOTOBIEHHBIN (aiin B mnuHblil kabuHer GUC OKO.

3.4. TexHruecKUil CTIEHUANIKNCT 3aBEPILACT UCIOJHEHUE CBOMX O0sI3aHHOCTEN
u nnokuaaer OO ¢ pazpemenus koopaunaropa OO.

3.5.B cpokwu, ycraHOBIEHHbIE TpadUKOM MpeaocTaBieHus pe3yabtatoB BIIP,
TEXHUYECKUI CIEHHAIUCT 4Yepe3 JH4YHbIi kKabuHer B cucteme BIIP momywaer
CTaTUCTUYECKUE OTYETHI 110 pe3ynbraTtaMm BIIP.



NHcTpyKums 151 OPraHu3aTopa B ayAUTOPHHU NIPH NPOBeIeHUHU
Bcepoccuiickux npoBepoYHbIX padoT

1. O01mue moJj10KeHUA

1.1.Hacrosimass WHCTPYKIMA pa3paboTaHa g JIMI, OOeCIeUYnBaIOIINX
opranuzanuio u nposenenue BIIP B aygutopusix OO (manee - opraHuzaTop B
ayJIUTOPHH).

1.2.0pranuzarop B ayauTOpuu HasHaudaercss koopauHaropom OO u3 ymcia
negarorndeckux padoTHukoB OO. OpraHu3aTopoM B ayJIMTOPUM He MOKET
ObITh Ha3HAYeH MpenoJaBaTeb Y4eOHOr0 mpeaMeTa, IO KOTOPOMY
nposoaurcs BIIP.

1.3.Ilpoenenue BIIP B ayauTopum OCYIIECTBISIET OAWH opraHuzatop. B
ciiy4yae He00XOAUMOCTH OPraHU3aTOPY BPEMEHHO NOKHHYTh AayJIMTOPHUIO
cjleayeT NPOU3BECTH 3aMEHY W3 4YHCJIAa INOMOIIHMKOB OPraHu3aTropa B
ayaIuTOPHH.

2. IIpaBa u 00513aHHOCTH OPTAaHU3ATOPA B Ay IMTOPUH

2.1.B mnensx obecneuenuss cooOmonaenus Ilopsnka mpoenenus BIIP
OpraHu3aTopy B ayIUTOPHUH MPEJOCTABISIETCS MPABO:

-ToJy4aTh HeoOXoauMmyro uH(opmaruioo o npoBeaenun BIIP ot

koopaunaTopa OO;

- yTOYHSATH B CIIy4asiXx HEOOXOAUMOCTH MPOLIEAYPHBIE BOIIPOCHI, CBSI3aHHBIE C
nposeneHuem BIIP B OO, y pykoBoautens OO;

2.2.0pranuzaTop B ayAUTOpUH 00sI3aH:

- 03HAKOMHUTBCSI C HOPMATUBHBIMU JOKYMEHTAMH, PETJIAMEHTUPYIOIIUMU
[Topsanok npoBenenust BIIP, nesarenbHOCTh OpraHu3aTtopa B Ay IMTOPUH;

- IPONTU UHCTpYKTax y koopauHaropa OO no npouenype nposenaeuust BITP

B ayJUTOPUHU;

- coOrOIaTh MOPSAI0K opranu3anuu u nposeaeHuss BITIP B OO;

- BBIIIOJIHATH yKa3aHus koopauHatopa OO.

2.3.0pranuzaTopy B ayJJUTOPUHU 3aIPEIIACTCS:

-U3MEHATh X0 TmpoBeneHuss BIIP B aymurtopum 1npu  OTCYTCTBUHU
OCHOBATEJIbHBIX MPUYMH U 0€3 yka3zaHui koopaunaropa OO;

- CIIOJIB30BaTh CPEJICTBA CBA3M, (OTO- M BHIEOANNaparypy, B TOM YHUCIE
MIOPTAaTUBHBIE U KAPMAaHHBIE KOMITBIOTEPHI, B ayIUTOpUU npoBeaeHus BIIP;

- OKa3bIBaTh COJEHCTBHE YYAaCTHHKaM, B TOM 4HCII€ MEpeAaTb UM CpPEeICTBA
CBS3M,  DJIEKTPOHHO-BBIYMCIUTEIBHYIO  TEXHHKY, dboto-, ayaumo- U
BHJICOANMNAPATYPY, CHPABOYHBICE MATEpHANIbl, MUCbMEHHBIE 3aMETKU U HWHbIC
CpEIICTBa XpaHECHUS U Mepeayr HHPOPMAIIUH;

-3aHUMATbCSl TIOCTOPOHHMMHU JielaMu BO BpeMmsa mnposeneHuss BIIP B
aynutopun (YUTaTh, 3aAIOJIHATH KJIACCHBIA KypHaj, padoTaTh Ha KOMIIBIOTEpE,
pa3roBapuBaTh M T.IL.).



2.4.3a napymenue nopsiaka npoBeneHuss BIIP opranusatop B ayautopuu
OTCTpaHsIeTCd OT HCIOJHEHHMS o0si3aHHOcTed pykoBogutenem OO  win
koopauHaTopom OO.

3. Ilopsiiok A€ CTBUII OPraHM3aToOpa B ayAUTOPUH

3.1. Ha moaroToBUTENBHOM 3Tane OpraHu3aTop B AyIUTOPUU JOJDKEH:

- 3a 10-15 muHyT n0o Hawyana nposeneHus BIIP mpoBeputs roTOBHOCTH
ayJIuTOPHH;

- IOTY4YuTh y KoopauHaropa OO:

crrcok yyactTHUKOB BIIP, pactipeneneHHsix B ayIuTOpHIO;

JUCTHI OyMaru Jjisi Y4epHOBUKOB;

JOTIOJTHUTENIbHBIE CpPEJCTBa OOYYEeHHMs] U BOCHUTAHUS, JOMYIIEHHBIE K
UCIT0JIb30BaHUIO 1pu npoBesieHnd BIIP o oTaenbHbIM yueOHBIM TIpeIMETaM;

UHAMBUlyalIbHbIEe KOMIUIEKTH (manee - MK) mo koimyecTBy y4aCTHHKOB
BIIP B aynuropuu;

OyMakHbIl TipoToKou npoBeaeHust BIIP B aynutopuu;

Kol yyacTHUKOB BIIP;

- pa3pe3aTh JUCTHI ¢ KOJAMH YYaCTHHUKOB JUISl BBIAAYM KaKJOMY YYaCTHUKY
OTZEJIBHOTO KOJQ;

-o0ecreyuTh BXOJ OOIIECTBEHHOMY HAOIIOJATEN0 B ayAUTOPHUIO, YKa3aB
BBIJICJICHHOE JJIs1 HEro pabouee MecTo.

3.2.Ha sTane npoBeneHus: OpraHU3aTOp B AyAUTOPHH JOJIKCH:

-3a 5 MUHYT J10 Hauyasa npoBeaeHust BIIP obecniednTs opraHn30BaHHBIN BXO/T
yuacTHUKOB BIIP B ayauTopuio COIVIACHO CIHCKY, HOJY4E€HHOMY OT
koopauHaTtopa OO. YuactHuku BIIP paccaxxuBawTcsi Ha MecTa, yKa3aHHbIE
OpraHu3aToOpOM B ayJAUTOPUHU;

-pa3gaTe KaXXJIOMy YYacTHHKY KOAbl (B mpou3BojibHOM mnopsake), UK u
JUCTBI OyMaru Jyist 4epHOBUKOB. Kamk1oMy y4acTHMKY BbIIaeTcsl OUH M TOT Ke
KO/l Ha BCe NMPOBEPOYHbIC¢ PA00THI. YYACTHUK BIHMCHIBACT KOA B CHICHHAJIBHO
oTBeeHHoe noJie B MK Ha kaxoit ctpanuiie paboThi;

-IIPOBECTH HUHCTPYKTaX, NPOMH(POPMUPOBAB YYACTHUKOB O MpaBUIIaX
opopmienust BIIP, npogomxuTenbHOCTH BBINOJHEHUSI MPOBEPOUYHON padOThI, O
3amnpeTe UCIOIb30BaHUs CPEJICTB CBSA3U (MOOMIIBHBIX TEJIE(OHOB) B TEUCHHUE BCETO
BPEMEHU HaXOXKJICHUS B ayIUTOpUH nposeneHus BIIP;

-00BSBUTH HAYaJO, MPOAOHKUTEIBHOCTh U BPEMs OKOHYAHUS BBINIOJIHEHUS
BIIP u 3auxcupoBarh UX Ha JOCKE (MHPOPMALIUOHHOM CTEHJIE);

-B Mpoliecce TMpoBeJeHUs] pPabOThl 3aMOJHUTh OyMaKHbIA MPOTOKOJ, B
KoTOpoM (pukcupyetcsi coorBeTcTBUE Koaa 1 PO yyacTHUKA;

- CIIeInTh 3a nopsakoM nposeaeHus BIIP u ve gonyckars:

Pa3roBOPOB YUaCTHUKOB MEXY COOO;

oOMeHa JIFOOMMBIMH MaTepHaiaMu U MPEAMETaMU MEXy YYaCTHUKaMHU;
MCIIOJIb30BaHUs CPEJICTB CBA3H (MOOMIBHBIX TEIE(POHOB);

BBIHOCA U3 ayuTopuun Marepuanos BIIP.



3.3.Bo Bpems BeimonHeHus 3ananuii BIIP Ha pabouem crosie ydacTHUKA
HaXOJSTCH:
- HK;

-Kkox yuyactHuka BIIP;

-pyYKa C YepHHUIJIAMHU YEPHOTO MJIA CHHETO 1IBETa, KapaHJall;

- JIUCTHI OyMaru JJisi 4epHOBHKA;

-HeoOXxoauMoe Oo0OpyJOBaHHE U JOMOJHHUTEIbHBIE MaTepUasbl 0
COOTBETCTBYIOIIUM YYCOHBIM MTPEAMETAM.

3.4.Ha 3aBepiaroriem sTane OpraHu3aTop B ayJUTOPUU JIOJDKEH:

-3a 5 mMuHyT 10 okoH4yaHus BIIP cooOmute yuacTHuKaM 00 OKOHUAHUU
BPEMEHH, OTBEJICHHOTO HA BBHITIOJTHEHHE PAOOTHI;

-TI0 OKOHYaHMM BpemeHHU BblNoNHEHUsT BIIP 00bsSBUTE 00 OKOHYAHMH
HamucaHus pabOThl U MOMPOCUTh YYACTHUKOB CJIOKUTH BCE MaTepHUalibl Ha Kpai
pabouero croina;

- CaMOCTOATENLHO cOOpaTh pabOTHI CO CTOJIOB YYAaCTHUKOB;

-o0ecIeynTh OpraHu30BaHHbIN BbIX0] yuyacTHUKOB BIIP u3 ayauropuu;

-TIEPECUnTaTh KOJMYECTBO COOpAaHHBIX MaTEepHAIOB M TEepenarb MX
koopauHaropy OO st obecniedeHus: XpaHeHus 10 MoMeHTa rmposepku BITP.

OpranuszaTop B ayJUTOPUHU 3aBEPIIAET MCIIOJHEHUE CBOUX OOS3aHHOCTEH C
paspemienus koopauaaropa OO.



HMHcTpykums 175 IKCIEPTOB 10 NpoBepke Beepoccuiickux
NMPOBEPOYHBIX PadoT

1. O01mue moJj10KeHUA

1.1.Hacrosimass MHCTpYKIMs pa3zpaboTaHa s JIML, [PHUBJIEKAEMbIX B
KAaueCTBE HKCIIEPTOB 10 MPOBEPKE OTBETOB 00YYAIOIINXCS, IPUHABIINX YYaCTHE B
nanucanuu BIIP (nanee - axcriepr).

1.2.9xcniepToM MOXET ObUTb JF000M paOOTHUK W3 YKCIA MEeIaroruiaeckoro
coctraBa OO, npenoaaronvil yueOHbI IpeAMET, IO KOTOpoMy npoBoauiack BIIP.
He pomyckaercss mnpuBjIeKaTh B KadecTBe 3JKCIEPTOB MeJAroru4ecKux
Pa0OTHHMKOB, SBJSIIOIIMXCA y4YuTeJasiMH yyacTHMKOB BIIP (3a uckimroueHuem
MastokoMILIeKTHBIX OO).

1.3.9kcnept HazHayaeTcst pykooauteiaem OO.

2. IIpaBa 1 00S13aHHOCTH IKCIIEPTA
2.1.B nensax obecneuenus codmoaenus [lopsaka nposenenust BITP skcnepry
IIPENOCTABIISAETCS MIPABO:
- I0JIy4aTh HeoOXoauMyto nHpopmanuio o nposepke BIIP ot koopaunaTopa
00;
- YTOYHSATH B CIIy4asiX HEOOXOAMMOCTHU MPOLIETYPHBIE BOIIPOCHI, CBI3AHHBIE C
nposepkou BIIP, y pykoBoaurens OO;
2.2.9Kcnept 00s13aH:
- 03HAKOMHUTBCSI C HOPMATHUBHBIMH JOKYMEHTaMH, PErIaMEHTUPYIOUIUMU
nopsAok nposepku BIIP;
- IPOMTHU MHCTPYKTaX y koopauHaTopa OO no npouenype nposepku BIIP;
- CTporo coomoaaTh nopsaok nposepku BIIP;
- COTJIacOBAaTh MOAXO0bI K MpoBepKe paboT ydacTtHukoB BIIP;
- BBIIIOJIHATH YKa3zaHusi koopauHaTopa OO.
2.3.0Kcnepry 3arpeniaeTcs:
- UIBMEHATH XOJ MPOBEPKU MPU OTCYTCTBUU OCHOBATENBbHBIX NPUYUH U 0€3
yKkazaHuil koopaunaropa OO;
- ICTIOJIB30BaTh CPEACTBA CBSA3M, (POTO- W BUAEOANNAPATYPY, B TOM UYHCIIE
MIOPTAaTUBHBIE N KADMAaHHBIE KOMITBIOTEPHI, B ayTUTOpUH NpoBepku BIIP;
-3aHUMAThC IIOCTOPOHHMMM JIelaMM BO Bpems nposepku BIIP B
aynutopun (padoTaTh Ha KOMIIBIOTEPE, pa3roBapuBaTh U T.I1.)
2.4.3a mapymenue mopsaka npoBepku BIIP skcmept oTcTpaHsercs OT
UCIIOJHEHUsI o0s3aHHOoCcTel kKoopauHaropom OO.

3. Illopsaaok aeiicTBUii 3KCNEPTA NPH NPoBeaAeHnu nposepku BITP
3.1. DkcnepT JOMKEH:
- IOJIy4UTh OT KoopauHaropa OO:
KPUTEPUHU OLICHUBAHUs OTBETOB y4acTHUKOB BIIP;
WHJIUBUAYaJIbHbIE KOMIUIEKTHI yuacTHUKOB BIIP (manee - UK).



-IPOU3BOJUTH IPOBEPKY PabOT B COOTBETCTBUU C KPUTEPUSIMH OLIEHUBAHHUS.
OneHka 3a KaXxJ10€ 3a/laHie BIUCHIBAECTCS B crielManbHOE mosie B O1ankax ¢ KUM
Y TIOJISIMM JIJISl OTBETOB.

3.2. Ilepenats nmposepennbie UK koopaunaropy OO 115t mocieayroniero
3aMOJHEHUSI TEXHUUECKUM CHEIUATUCTOM (hOpMBI cOOpa Pe3ysIbTaTOB YYaCTHUKOB
BIIP B nuunom kabunetre ®UC OKO.

3.3. [IpoBectu nepenpoBepky padoT no pemreHnto koopauHatopa OO.

3.4. DkKcmepT 3aBeplacT UCIOTHEHHE CBOMX O0S3aHHOCTEH C pa3peiieHus
koopauHaropa OO.



HNucTpyKuus 1/ 001ecTBEHHBIX HA0J/I04aTe/ e P MPOBEIeHNH
Bcepoccuiickux npoBepoYHbIX padoT

1. O01mue moJj10KeHUA

1.1. O6mecTBeHHBIMH HaOMIOAATEIIMU TpU npoBeneHun BIIP mpusHarorcs
rpaxgade Poccuiickoit  @epepaumu  (Jajmee - rpaxaaHe), MOJy4YHBILHE
aKKpEIUTalNIO B YCTAHOBJIEHHOM MOPSIKE.

1.2. O0mecTBeHHbIMU HaOJI0naTeqasasMu npu nposenenun BIIP B OO
MoryT ObITh npeacrasurean OMCY, npyrux opraHu3anuid, npeacTaBUTEIN
POAUTENbCKOM  O0IIECTBEHHOCTHM  (MPH  OTCYTCTBHM  BO3MOXKHOCTH
BO3HUKHOBEHHS KOH()JIUKTA HHTEPECOB), aKKpPeAUTOBAHHbIE B
YCTAHOBJICHHOM TOPSI/IKe.

AKKkpeauTals TpaxkJaH B KadecTBE OOIIECTBEHHBIX HaOJIOaTeNeH
OCYILECTBIISIETCS MO MX JIMYHBIM 3asIBJICHUAM C YKa3aHUEM HACEJIEHHOTO ITYHKTA,
KOHKpeTHOM pgaThl mpucyrctBusi Ha BIIP mo cooTBercTByromuyM y4eOHBIM
IpeaIMeTaM, BKJIIFOYEHHBIM B riepeueHb BIIP.

[Ipuem 3asiBIEeHUN HA aKKPEIUTALUIO TPAaXKJaH B KauecTBE OOIIECTBEHHBIX
HaOmoaareneit ocymectsisitor OMCY.

Craryc 0OILEeCTBEHHOr0 HAOJIIOAATENsl MOATBEPKAAECTCS YIOCTOBEPEHHUEM
0O0l11leCTBEHHOI0 HaOroareNss no (GopMe coriacHO MPUIIOKEHUS K HaCTOsIIEH
WHCTPYKIIUH.

2. IIpaBa 1 00513aHHOCTH 00LIIECTBEHHBIX HA0JII0AaTE/ICH

2.1. B mensx obecrneuenus coOmonenus Ilopsaka mposenenust BIIP
OOIIIECTBEHHBIM HA0III01aTeIsIM MTPEAO0CTABIISECTCS MPABO:

-cB0OOIHO TiepemeniaThesi Mo OO, HAXOMUTHCA B ayJUTOPUHU, OCYIIECTBIISAS
HaOmoeHune 3a nposenenueM BIIP; mpucyTcTBOBaTh Mpu MpoBEpKE IKCIIEpTaMU
pabor yuactaukoB BIIP, a Takke mpu 3amojHEHWH SJIEKTPOHHOTO IMPOTOKOJIA
TEXHUYECKUM CIECLIHAIUCTOM;

-yTOUHATh y KoopauHatopa OO mnpoueaypHble BOIPOCHI, CBSI3AHHBIE C
nposeaeHuem BIIP;

- TI0JTy4aTh HEOOXOAuMYH MH(OpManuio U pazbsicHeHus OT [lemapraMeHTa,
OMCY, pykoBogutens OO, xkoopaunatropa OO mo Bompocam Ilopsanka
nposenenus BIIP;

- HarpaBJATh MH(opManuio B JlemapraMeHT, YNpaBieHUE MO HAA30py U
KOHTpoto B cdepe oOpazoBanusi J[lemapramenta, OMCY o0 HapylieHuUsXx,
BBISIBJICHHBIX ITpU npoBeeHnu BIIP;

-moy4yaTth uHbopMarmio oT Jlemapramenrta, YTOpaBieHHS MO HAI30py U
KOHTpOJIt0 B cdepe obpazoBanus [enapramenta, OMCY o NpUHSATHIX Mepax I0
BBISIBJICHHBIM (hakTam Hapytienus [lopsigka npoBenenus BITP.

B onnoit aynmutopun MOXKET HAXOAUTHCS HE 0oJiee OJTHOTO OOIECTBEHHOTO
HaOJIOIaTeIIs.

2.2. O0miecTBeHHBIE HAOIIOAATEN O0SI3aHbL:



- 3a0JIarOBPEMEHHO O3HAKOMUTBHCS C JIOKYMEHTaMHU, PErJIaMEeHTUPYIOIIUMU
OpraHu3alliio O00IIEeCTBEHHOro HaOtojeHus npu nposeaeHun BIIP, mpaBamu u
00s3aHHOCTSIMH OOILIECTBEHHOI'O0 HAOJIIOIaTEeIIs;

-Ha Bxojae B OO mnpeabsiBUTh JOKYMEHT, yAOCTOBEPAIOIINN JIUYHOCTH, a
TaKke yJI0CTOBEpEHHE OOIIECTBEHHOTO HAOII01aTeIs;

-ipuObITE B OO He mo3anee yem 3a 10-15 MuHyT 10 Hauvanma mpoBeACHUS
BIIP u Haxoguthea B OO B TeueHue Bcero Bpemenu nposeaenus BIIP;

- TOTy4uTh y KoopauHatopa OO akThl OOIIECTBEHHOTO HAOIIOACHUS MPHU
nposeneHuu BIIP;

- coommonats [lopsaok Ha Bcex atanax nposenenus BIIP.

2.3.001ecTBeHHBIM HAOTIOAATENSIM 3aIIPEIIacTCs:

- Hapyarh xoA nposeacHus BIIP;

- ICTIOJIb30BATh CPEJICTBa CBSA3U, (POTO- W BHjeoaNmaparypy, B TOM YHUCIIE
MOPTATUBHBIC U KAPMAHHBIE KOMIIBIOTEPHI, B ayAUuTOpun nipoBeaeHust BIIP;

- OKa3bIBaTh cojercTBue ydactHukam BIIP, B ToM uucie nepemaBate UM
CpPEICTBa CBSI3U W DJICKTPOHHO-BBIYMCIUTEIBHYIO TEXHHKY, (OTO-, ayauo- Hu
BHUJICOANIApATypy, CIPABOYHBIE MAaTEpHaIbl, MUCbMEHHBIC 3aMETKH W HWHbBIC
Cpe/ICTBA XpaHEHUS U Nepeauyn nHpopMarmm.

2.4.3a napymenue [lopsaka nposeaenust BIIP obmecTBennbie Habm0aTEMN
yaaisitorest u3 OO, rjie UMM OCYIIECTBIISIIOCH OOIIECTBEHHOE HAOI0ICHHE.

3. Ilopsaaok neiicTBui 001eCTBEHHBIX HA0MI0aTe/Ieil IPU IPOBEACHUMN
BIIP

3.1. Bo Bpems mpoBenenuss BIIP oOiiectBeHHble HAOMIOAATEIN JOJKHBI
oOpaTUTh BHUMAaHUE Ha CJEeAyIOIIee:

-BXOJI YYaCTHUKOB B ayJAUTOPUIO OCYIIECTBISIETCS COTJIACHO CIIHCKY,
MOJIYYEHHOMY OpTraHu3aTopoM oT koopauHaropa OO;

- B KQXKJI0M ayIUTOPUU ITPUCYTCTBYET HE MEHEE OJTHOTO OPTaHU3aTOPA;

- Ha pabouem ctotie yuactHuka BIIP naxonsres:

WHIMBHUIYaIbHBIA KOMIUIEKT (nanee - MK)c 3amanusimu paboThI;

pydKa ¢ YEpHUJIAMU YEPHOTO MJIM CUHETO 1IBETA, KapaH/alll,

JIUCTHI OyMaru Jjisi YepHOBHUKA,;

HEO00X0IMMOE 000PYIOBAHUE U JIOTIOTHUTEILHBIE MaTepUaIIbI IO

COOTBETCTBYIOIIUM y4€OHBIM MPEIMETaM;

koJ yuactHuka BIIP;

- OpraHu3aTop JIOJHKEH TMPOBECTH  HMHCTPYKTAX, MNPOUHPOPMHUPOBAB
y4acTHUKOB O mpaBujiax odopmienust BIIP, mpoaomKuTeaT,HOCTH BBITIOJHEHUS
MIPOBEPOYHON PabOTHI, O 3alpeTe HCIOJIb30BAHUSI CPEACTB CBSI3U, DIIEKTPOHHO-
BBIYMCIIUTENLHYIO TEXHUKH, (POTO-, ayaumo-u BHUACOAIIAPATyphl, CIPABOYHBIX
MaTepuajioB, MUCbMEHHBIX 3aMETOK M HHBIX CPEJCTB XpaHEHUS U Meperaydu
uH(pOpMaIUH, O 3aMpeTe UCIIOIH30BAHUS TETPA/ICH U yUeOHUKOB;

- [10 3aBE€PUIEHUH MOATOTOBUTENIBHBIX Meponpusituii (paznada MK, konoB,
MIPOBEICHNE UHCTPYKTAXkKa) OOBSABISETCS HAYAJIO, TPOJIOJIKUTEIBHOCTD U BpEMS
okoH4YaHus BeinoaHeHus BIIP;



-B IIpoliecce€ NPOBEIAECHUS pabdOThl OPraHu3aTop [JOJDKEH 3alOJHUTH
OyMaXHbI TPOTOKOJ, B KOTOpPOM (uKcHUpyeTcs cooTBeTcTBUE Koxa u PUO
YYaCTHHKA;

- OPraHu3aTop CIEIUT 3a nopsiakom nposenaeHus BIIP u He nomyckaer:
pPa3roBOpPOB YUaCTHUKOB MEX]Ty COOOMH;

oOMeHa JIIOOMMBIMH MaTepHaiaMu U MPEAMETaMU MEXYy YIaCTHUKaMHU;

MCIIOJIb30BaHUs CPEJCTB CBSA3H (MOOMIBHBIX TETIEC(POHOB);

BBIHOCA U3 ayautopun Marepuasios BIIP;

- OPraHu3aTopaM B ayJAUTOPHUH 3aIPEIIACTCs UCIIOIb30BATh CPEACTBA CBS3HU
Y 3aHUMAThCSl IOCTOPOHHUMH JIE€JaMU;

3.2. Ha B3aBepmaromiem »3Tane oOOIIECTBEHHbIE HAOMIOJATEIN JOJKHBI
COCPENOTOYUTH CBOE BHUMAHUE Ha CIIEIYIOLIEM:

-3a 5 muHyT 10 okoH4yanus BIIP opranuszarop coobmraer yaactaukam BIIP
00 OKOHYaHUH BPEMEHU, OTBEJCHHOIO Ha BBINOJIHEHNE PA0OTHI;

-1I0 OKOHYaHUU BpeMeHU BblnosHeHUs: BIIP opranuzartop oObsBiseT
OKOHYaHHE HaMMCaHUs paOdOThl U MPOCUT YYACTHUKOB CJIOKUTh BCE MaTepHallbl Ha
Kpait pabodero cToJa;

- CAMOCTOSTEJIBHO COOMPAET NPOBEPOUYHBIE PAOOTHI CO CTOJIOB YYaCTHUKOB;
- oOecrieunBaeT OPraHU30BaHHBIN BbIX0/ yuacTHUKOB BIIP u3 aynuropuu;

-[I0CJIE€  BBIXOJA BCEX YYACTHUKOB W3  AYJUTOPUM  OPraHU3aTOP
NEPECUUTHIBAET KOJUYECTBO COOpAHHBIX MaTEepHAJIOB W  MEpelaeT Hx
koopauHaropy OO st obecnieueHus: XpaHeHus 10 MoMeHTa nposepku BITP.

4. Ilopsiaok KeiCTBUIT 001IECTBEHHBIX HAO/II0aTe/Iel 10 OKOHYAHU U
nposeaeHust BITP

4.1.06mecTBeHHBIN HAOMIOIaTEIh UMEET MPABO OCYIIECTBISATh HAOIIOICHNE
3a OPSAKOM:

- IPOBEJECHUS TPOBEPKU OTBETOB yuaCcTHUKOB BIIP skcriepramu;

- 3arPy3KHU PE3YyJIbTATOB MPOBEPKU OTBETOB YYACTHUKOB TEXHUUYECKUM

CIICLIUAJIUCTOM.

4.2.00mecTBeHHBIA  HAONIOAATENh  3aIlONHsIEeT AKT  OOIIECTBEHHOI'O
HaOmonenus npu nposeaeHuu BIIP u nepenaer ero koopaunaropy OO.



YnocroBepenue Ne

Hacrosimee YAOCTOBEPEHUE BBIJIAHO

B TOM, 4TO OH(a) SIBISIETCA OOIECTBEHHBIM HAOJIONATENEM TIPHU IMPOBEIECHUU
Bcepoccuiickux mpoBepovHbIX padboT Ha TeppuTopun CMOJIEHCKON 00JacTH

(yka3ate OMCY)
M.II
(moamnuce) (nomxHocts, PUO)
‘YﬂOCTOBepeHHC JICUCTBUTEIILHO Ipu MpCAbABICHUN JOKYMCHTA,
YAOCTOBCPAIOIICTO TUIHOCTD.
Ne [Hata YueOHsIit Anpec nyHkTa nposenenus BITP Bpewms [oanuce
MPOBEACHUS IIpeaMeT, KIacc HaOMIOICHUS KOOpAMHATOpA

BIIP BITP 00




AKT 0011eCTBEHHOT0 Ha0/1101eHus 32 mpoBeaenuem BITP

®UO gabmronareis

MynununaisHoe 00pa3oBaHue

OOpa3oBaTenbHast OpraHu3anus

Knacc [Ipenmer

Howmep ayauropun
Jlata BIIP
Bpems Hauana Habr01eHUS
Bpemsi okoHuaHus1 HAOTIOACHUS

Hapyuwienuii B ayauropuu npu nposeaenuu BIIP He BbIsAiBJIeHO

BrisiBi1eHBI ciieayolMe HapyleHus npu nposeaenuun BIIP:

Bxon yuyacrtaukos BIIP B ayauToputo Haydascs I1OCa€e 3BOHKA HA YPOK, OTBEJACHHBIA Ha
HaIMCaHNUE MPOBEPOYHON pabOTHI

B aynmutopum mnpucyTCTBYIOT oOOy4aromigecss HE B COOTBETCTBHM CO CIIHCKOM
pacnpeeseHrs B JaHHYIO ayIUTOPUIO

He mnposenen wuHCTpykTaxk mis ywyactHukoB BIIP mepen Hawyanom BBITTOTHEHHUS
IPOBEPOYHOI PabOTHI

Opranuzarop He 3ahUKCHPOBAIT Ha JIOCKE BpeMsi Hadayia U okoH4yanwsi BITP

VYuactauku BIIP, opranuzarop B ayIuTOpPHM IOJB3YIOTCS CpEACTBAaMHU  CBS3U
(MOOMIIBHBIN TenedOH, TUIAHIIET, YMHBIE Yachl U T.J1.)

Yyactuuku BIIP cBoO0/1HO nepemenarTes no ayJuTOpun, 00IAITCs APYT € APYTroM

Opranuzarop oka3biBaeT cojeiictBue yyactHukam BIIP npu BbinosiHeHUN IpOBEPOYHON
paboThI

Opranuzatop HE KOHTPOJUPYeT ToBeaeHue ydacTHUKOB BIIP, 3anumasich
ITOCTOPOHHUMH JI€JIAMU

YYaCTHUKM BBIXOASAT U3 ayIUTOpHUM ¢ Marepuanamu BIIP

B ayauropun npucyTCTBYIOT TOCTOPOHHUE JIMIIA

OpFaHI/BaTOp BBIXOUT U3 ayJAUTOPUHN ITPOBCACHUA BHP, OCTaBJIAA YHAaCTHUKOB OJJHUX

VYyactauku BIIP npoaomkuian BbIMOJIHEHHE MPOBEPOYHOM pabOThHI MOCHE OKOHYAHUS
BpPEMEHH, OTBEJICHHOT'O Ha BBINOJIHEHUE pabOThI

WHple HapymeHus

OO011eCTBEHHBIN
HaOJIrOIaTEND /

(ozucs) [)5(0)



